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Archive Service Invoice 
 

 FOR COPYING, PHOTOGRAPHY OR REPRODUCTION RIGHTS 
 

Invoice No Invoice Date 
     
 
VAT No VAT Point 
 497- 6264- 90   
 
1. Client Details 
 
 Date:   
  
 Name   

 Invoice Address   

 Postcode  
  
 Telephone   

 Fax  
 E-Mail   

 
2. Description of Publication for which photographs are required: 
 

Name of Publication   
No of Editions   

Geographical Rights  
Title  

Author  
Publisher  

Publication date  
 



 
 
 
 
3. Description of Photographs / Images Required 
 
 Description Cost 
1     
2     
3   
4   
5   
6   
7   
8   
9   
  Total Costs £15.00 
 
 
4. Costs: 
 
 
4.1 Photography & Reproduction  
 
The Museum is able to take high definition digital images of Museum artefacts on 
request, if we do not already have photos on file of any specific exhibit.   
 
 

Photography of specified new images. £15.00 per image 
  
Photography of Exhibits by Client 1. £10.00 per image. 

2. Copyright retained by Museum.   
3. Copy of image & neg. supplied by Client to 

Museum. 
4. Image reproduction for one off usage only. 

  
Photographic re-prints. 
(or Photographic Prints, Black & White) 

£ 5.00 per image 

  
Photographic re-prints. 
(or Photographic Prints, Colour) 

£ 10.00 per image 

  
  
E-Mailing of high quality, high definition 
digital files (sent as attachment in format 
as required). 

£ 5.00 per image 

  
Reproduction fees £20.00 per image per publication. 
Further editions of same publication £10.00 per image. 

 
 



 
 
4.2 Copying 
 

Photo Copying 0.25 pence per copy 
Scanning £2.50 per image 
Image Enhancement £2.50 per image 
Scan from Slide £2.50 
Printing of Digital Image (A4)  
B & W Glossy (Ink Jet) 

£2.50 

Printing of Digital Image (A4)  
Col Glossy (Ink Jet) 

£2.50 

 
 Research 

 
Entry to Museum & Archive for research  £ 6.50 per person (Entry to both) 
    
Use of Archivist for research £ 10.00 per hour 
  
  

 
5.  Terms & Conditions. 
 

1. Reproduction rights are not granted exclusively to the client except when 
specified in the invoice. 

 
2. Any reproduction rights granted are by way of a license and no partial or other 

assignment of copyrights shall be implied.  This license shall pertain to only the 
publication agreed and stated in the Contract / Invoice. 

 
3. The right to reproduce a photograph arises only when the supplier’s invoice, 

relating to the granting of reproduction rights, has been paid.  Any unauthorised 
reproduction is a criminal breach of the Copyright, Designs & Patents Act 1988. 

 
4. The supplier’s invoice shall be paid within 14 days of receipt of invoice. 

 
5. All images supplied by the Museum shall have a picture credit, stating “The 

Royal Signals Museum” next to the image within the publication.  The right to a 
credit is asserted in accordance with sections 77 & 78 of the Copyright, Designs 
& Patents Act 1988. 

 
6. A copy of the publication, in which the images are used, will be supplied gratis to 

the Royal Signals Museum Archive Service. 
 

7. All charges noted herein shall be subject to Value Added Tax at the rate 
prevailing at the time of invoice.  Subject also to Overseas VAT conditions. 

 
We agree to the terms and conditions outlined above. 
 
 
Signed  

 
Date  

 
 


